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Create and Submit a Protocol  
When you create a Safety protocol, you will complete a series of pages. The number of pages depends on the type 
of review required like biosafety, chemical safety etc. 

To create a protocol 
1. From the Dashboard, click the Create menu and then select Create Safety Submission. 

 
2. Complete the pages. To move to the next page, click Continue. 
3. On the last page, click Finish. 

Tip: You can continue to edit the protocol until you submit it for review. 
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Tip: Help text bubbles are available when completing SmartForms.  When navigating through the module select the 
question mark for additional information. 

 
 
Tip: All required fields will contain an asterisk (*) and must be completed before submitting. If a required question 
is not applicable to the submission type include NA in the field.  
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To submit a protocol for review 
1. From the submission workspace, click Submit. 

 
2. Read the statement and select the check box if you agree with the statement. 
3. Click OK to submit the protocol for review. 

IBC Review Deadline 
1. Safety Submission submitted in RAMP Safety up to fifteen working days prior to the upcoming meeting 

will be considered for the upcoming meeting. The Biosafety Officer will conduct a preliminary review 
and contact the Principal Investigator or Course Instructors with any questions or concerns about the 
submission through RAMP Safety. 

2. Principal Investigators and Course Instructors are encouraged to submit their Safety Submission as early 
as possible to ensure sufficient time is available to resolve any questions or concerns that arise prior to 
the meeting. Submissions will not be forwarded for committee review until they are complete and 
preliminary concerns have been resolved. 
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