
 
Adding Additional Fields to an Existing Report or Filter Panel 
For a full list of available reports and report guidance visit: https://ramp.gmu.edu/research-reporting/  
 
Selecting and Running the Dossier 
Login to MicroStrategy.  
 
Navigate to the following folders: Patriot Reporting > Shared Reports > Research.  
Open a dossier (stacked blue books icon). This example will use the Research Awards dossier. 

 
Make selections in the two Prompts for Division (L3) and Status (At-Risk, Active, Closed).  
Select Run Dossier. 
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Add an Additional Field to the Report 
In the report, if there is a data element needed but not in the report, click the Datasets Panel icon. 

 

Search for the desired field. Drag and drop the field into the report. This example has added Keywords to 
the Awards chapter, by Date Range page in the Research Awards dossier. 
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Add an Additional Filter to the Report 
The Datasets Panel can also be used to search for a field to be added to the filter panel. 

Search for the desired field. Drag and drop the field into the filter panel. This example has added Grant to 
the filter panel. 

 

If the desired field to add cannot be found, either the wording being used to search is incorrect or the field 
needs to be requested to be added to the existing dossier dataset.   
 
Please contact Kimberly Maze (kmaze@gmu.edu) in the Office of Sponsored Programs for assistance.   
 

 


